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Oﬂice Memorandums - UNITED STATES GOVERNMENT

TO : Director, 0/T DATE: 13 March 1952
FROM : Chief, Languages Services Division

SUBJECT: Report of Progress for Week of 10 March through 1l March

1. Elementary classes in French, German, Russian and Ttalian began on 10 March,
2 Instruction in elementary Spanish will begin on 2L March.
3 The Language Laboratory is now in the state of readiness for use, with the

exception of certain minor pieces of equipment which do not interfem with the use
of the laboratory by students,

(a) WMoIntosh Equalizer for the disk recording machine and the two tape film
synchronizers.

(b) There is still a shortage of 11 chairs in the supply for the Language Lab-
oratorye.

(¢) The installation of the air-conditioning equipment for the Language Train-
ing Center is presently in the process of completion.

Mvhe It has become aoparent that the usefulness of recording studio No. 1 is
impaired by the existence of an air-conditioning blower suspended from the floor
underneath the studio. Negotiations are under way_tg have the15?uipment removed

from the ceiling of the room below, wéﬁ,ﬁxC/fpaﬁﬁt, 2 o s 17;,%,,L,

Se Two of the four portable tape recorders for use in the classrooms have been
received.

e Two technicians are presently on duty in the laboratory, and have aided

immeasurably in making the laboratory ready for use, It is contemplated that the
laboratory will shortly be open from 0830 to 2000,

T A new steno-typist entered on duty in the office of the Language Services
Division on 12 March,

B The Langgage Services Division is in tre process of taking over foreign
language recordings from the OCD librarys. The remainder of these records will
be turned over to us as soon as they are returned to the 0CD library.

9 Conferences:

(a) A representative of the Language Services Division attended a meeting with
the represep@gﬁ;;gg_qf_pﬁe‘Qrginipg’support Staff,
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(b) ?h?_ggpfggepce was held with the registrar 0/TR concernin- the joint
respons;b1¥%ty;gf%praining support _stafif: and Language Servicds Division for the
- ompleting ;of records on langdgge students. . i)
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_ (c) A candidate for the Russian position in Language Services Division was
interviewed and the candidate promised a reply within a week.
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